
Ltuu"Lu all^,tfl zu ou

(AnnuaL Leave Form)

iufi (oate) .............

4tvr
t:O.t taatilnzuou
(Subject: Request for AnnuaI Leave)

liuu (Dear) ............

{t,nti'r (1, Name/Surname) ............

du u I

ilriuatvlnaiouaval (have accumulated days of annual leave) qiruru (totaling) iuvirnr:
(working days), fif;vrBarfi'nriour.J:vrirflfi6n 10;u (and I am entitled to an additional 10 days of

this year's teave) :rutflu (for ) .........{u?i1n.l: (working days).

toatfinr.iou (l would like to request annual leave) mi*riiufi (from) ......../............"......../........... fi.r

,iufi (to) ......./...................../ firirrauo (for) ............ iuvirnr: (working days) uav (and)

iuvtun:r{nr: (non-working days) (r{trir:eiarh.lrit.:rJ:vLv:fr in the case of going abroad).
'Lu:v,rrixartvfirrriodrrnru6'r16'fi (ouring the Leave I can be contacted at) ..........

Tvr: (Tel../Mobite)

iuu et.t n r nJfr ffi mt n'l ? ttvl u ?Jottafl{nmlrfu fi o (SincereLy yours,)

(a'rdo) (Signature) ....".......

( .. . ...: . ")

d ,ru v v
neru tra u?a$;i u { n'w ru{r (S upe rior' s Comrnents)

-

(n.rfio) (Signature)

(n.rde)

( . .,.. .)

aqoGJ,v

afr n' n r :a r'LuiJq ur | : vlr rufl

(Record of Leave in this Fiscal Year)

aM!l.a?
(Previous Leave)

{urirnr:
(Working Days)

a1n:{u
(Current Leave)

iuvi'rnr:
(Working Days)

:rutflu
(Tota[)

iudrnr:
(Working Days)


